RULES ON BERTH RESERVATION AND BOOKING CONFIRMATION PROCEDURE 
1. Reservations for ship arrivals are made throughout the calendar year for the next two calendar years.
2. Ship reservation requests are submitted in writing on the LKO 60 form (attached). The agent shall provide the following information: name of the ship, GRT, NRT, LOA, draught, date and time of ship arrival/departure, passenger capacity, the ship captain’s e-mail, and the shipowner’s special requests if any (exclusively berth or a particular anchorage position).

3. Upon receipt of a request, the availability of free mooring/anchorage positions is checked.
4. When assigning a position, it is taken into account to 
· Leave enough space for tendering;

· Meet the safety, security and environmental parameters;
· Provide the required types of services.

5. The positions are determined on a "first-in, first-out" basis, and anchorages 1, 2, and 3 are filled according to the shipowner’s request;
6. Once the request has been fully processed, the shipowner is informed about the reservation within 7 days.

7. Where there is no vacant position, the shipowner is notified accordingly within 7 days, with a recommendation to change the arrival time or date (the day before/after) when the booking is possible.

8. The first official phase of vessel schedules is published on September 30th, which means 16 months or 28 months before the calendar year for which the reservation schedule is made.

9. Reservation requests submitted after September 30th will be processed subsequently within 15 days and published on the first day of the current month on the website.

10. In case of canceling, the positions of ships are moved in such a way that the canceled berth position is assigned to an anchored ship, according to its characteristics and the shipowner’s previous request. The same ship relocation policy applies to anchorage positions 2 and 3.
11. The deadlines for reservation cancellation and the related amounts of damage compensation are regulated under the applicable Price List for Port Fees and Other Services.

12. The Port shall notify the shipowner of any position changes and other necessary changes within 7 days.

13. The shipowner may replace one ship with another one exclusively owned by the same company and of the same class, or regardless of class if there are justified reasons for this (breakdown, sale of the ship, refit). Otherwise, it will be considered a cancellation, and a new reservation will be made in accordance with the defined rules.
14. Depending on the weather conditions that may significantly affect the safety of mooring, it is possible to change the position of ships in accordance with the available mooring/anchorage positions. 
15. The laws and other regulations in force in Montenegro shall apply to any matter not specified under this policy.

